
 

 

 

  

Introduction to Adairsville’s 
Historic Preservation Process 

The Adairsville Design Guidelines booklet, 
which is available at City Hall, contains the 

Design Guidelines established by the 
Adairsville Historic Preservation 

Commission to help protect the Historic 
integrity of the Adairsville Historic Business 

District, which constitutes the core of the city. 
The District, which was constructed between 
the 1880’s and the 1920’s, is significant for its 
architecture, its role in commerce, its place in 
city planning, and its transportation-oriented 

origin as a railroad town. 
 

In view of the District’s role in forming and 
perpetuating Adairsville’s historic identity, 

heritage, and unique sense of place, the 
Mayor and City Council established the 
Historic Preservation Commission and 

designated the downtown area as a local 
historic district. These two actions formed 

the basis for the legal mechanism to preserve 
the historic integrity of the downtown area in 
accordance with the provisions of State law. 

 
For a property owner, the practical benefit is 

protection of property values by ensuring 
minimum design standards in the district, 
discouraging anyone from undertaking a 
project that could devalue neighboring 
properties. The mechanism for this is 

straightforward. An owner wishing to 
undertake a project entailing a material 

change in exterior appearance must apply for 
a Certificate of Appropriateness (COA) 

before beginning work. 
 

Design Guidelines 
Design Guidelines are an important tool for 

the Historic Preservation Commission’s 
implementation of its charge to help protect 

the Historic integrity of the Adairsville 
Historic Business District.  The Design 

Guidelines are calculated to be in conformity 
with the Secretary of the Interior’s Standards 
for Rehabilitation, which were compiled by 

the Federal Government to judge a given 
project’s compatibility with accepted historic 
preservation standards, and over the years 

have become a national standard for 
preservation activities. Adairsville’s Design 
Guidelines represent an adaptation of the 

Standards to reflect the characteristics of its 
Local Historic District. That adaptation’s 

compatibility with the Standards gives the 
Historic Preservation Commission a basis on 

which to make defensible decisions 
regarding the appropriateness of a 

petitioner’s request. 
 

Design Guidelines ensure respect for the 
traditional character of the District; 

encourage maintaining and retaining historic 
materials and architectural features; 

encourage conformance with historic 
setbacks, building heights, and placement of 

windows and doors. 
 

Design Guidelines do NOT affect the use of 
the property; govern the design or alteration 
of interior features or spaces; or dictate paint 

color. 
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Application Checklist 
 

A complete application requires support materials. 
Please check the list below for which materials may be 
necessary for design review of a particular project. 
 
New Buildings/Additions 

� Site plan 
� Architectural elevations 
� Floor plan 
� Landscape plan (vegetation not required) 
� Description of materials 
� Photographs of proposed site and adjoining 

properties 
Major Restoration, Rehabilitation, or Remodeling 

� Architectural elevations or sketches 
� Description of proposed changes 
� Description of materials 
� Photographs of existing building 
� Documentation of earlier historic appearance 

(restoration only) 
Minor Exterior Changes 

� Description of proposed changes 
� Description of materials 
� Photographs of existing building 

Site Changes – pavement (walks, drives, parking) 
� Site plan or sketch of site 
� Description of materials 
� Photographs of site 

Site Changes – fences and walls 
� Site plan or sketch of site 
� Architectural elevations or sketches 
� Description of materials 
� Photographs of site 

Site Changes – Signs  
� Approved sign application 
� Site plan or sketch of site 
� Description of materials and illumination 

 
 
NOTE: Only complete applications will be placed on 
the design review docket. 
 
Applications are available at City Hall, 116 Public 
Square, Adairsville, GA 30103.  
 
Please contact (770) 773-3451 for more information. 
 

APPLICATIONS FOR CERTIFICATE OF APPROPRIATENESS 

Identify proposed work and define 
property status. 

Work will not involve a change to an exterior feature: 
• Maintenance or repair 
• Interior alterations and interior design 
• Changes in vegetation/plantings 
• Change in use of property 

Work will involve a change to an exterior feature: 
• Relocation or demolition 
• Additions or new construction 
• Site or setting changes 

 

Apply for a Building Permit. Proposed work 
must also comply with existing zoning, 
building, sign, and landscape ordinances. 

Property is designated by local ordinance as part of a 
historic district, historic property, and/or historical 
landmark. 

Property is not designated by local ordinance as part of a 
historic district, historic property, and/or historical 
landmark. 

Preapplication consultation with City 
Staff to determine if COA will be 
needed. 

Apply for a COA. Applications are available at 
City Hall and should be returned by the date 
set forth in the COA Calendar. 
 
NOTE: Building permit cannot be issued without a Certificate of 
Appropriateness. 

PUBLIC HEARING: 4:00pm – City Hall Council Chambers 
Applicant or a designated representative must present 
application. 

Approval or 
Approval with Conditions 

Withdrawal 

Applicants are encouraged to reapply with 
changes that meet the design guidelines. 
 
NOTE: Petitioners whose request is denied may adjust the proposal in 
light of the determination and submit it for consideration at a 
subsequent meeting.  The Petitioner may also appeal an adverse 
determination to the Mayor and City Council. If you receive an adverse 
determination from the Mayor and City Council, the next avenue of 
appeal is the Superior Court of Bartow County. 
 

Denial 

STEP 1: 

STEP 3:

: 

STEP 4: 

STEP 2:

: 


